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TEMPORARY STAFF TIME RECORD SHEET
Week ending Tuesday ______ /_________/20__
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Date
	Day
	Start Time   
	Finish Time
	Less Lunch

Period
	Total Hours

	
	Wed
	
	
	
	

	
	Thur
	
	
	
	

	
	Fri
	
	
	
	

	
	Sat
	
	
	
	

	
	Sun
	
	
	
	

	
	Mon
	
	
	
	

	
	Tue
	
	
	
	

	Total Hours Worked (To the nearest 1/4 hour)
	


Name of Temporary:   ___________________                                    

Reporting to:             ____________________                    

Client Company:        ____________________
Address:                    __________________________________________

                                  __________________________________________

Employee Certification:
I have worked the above hours and no injuries were sustained

Employee's Signature:  __________________________
Client Authorization:
Please sign this form to verify that the hours stated are correct and

the work performed in a satisfactory manner.
Client's Signature:       ___________________________
Time Sheets must be in by 4pm Tuesday
Time Recruitment ph 9233 5377 fax 9233 8628 email:saxon@timerecruitment.com.au

